LOCAL BODY TAX — BANK TELLER’S GUIDE

<YourMunicipalCorporation>.mahalbt.com
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KEY FEATURES

Given below is a quick summary of things you can do on the Website as a Bank Teller.

Feature Description

Login Login to the Website using the User Name and Password
8 assigned to you

eChallan View eChallan and accept payments

Print Receipts

Print & Issue receipts for accepted payments

Create Challans

Create challans

Daily Collection Reports

View and issue daily collection reports
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THE HOME PAGE

The first page that you see when you visit the website is the Home Page.

A1 Onthe Top you see the current Municipal Corporation and the options to choose your Language.
A/ The Login Box allows you to Login to the Website with the User Name and Password assigned to

you

Pune Municipal Corporation - LBT

User hdfcLaw H
st | Welcome!

Passuord  eeees|

doa ] VAT HOLDERS (DEEMED) OTHERS

@  vat Holders &  Register here -
Registration Others

If vou have a VAT registration riumber Click here to creabe vour USER ID to
for you bush within PMC limits, dlick register with LBT system Only dealers
here to register Deemed Reg, without VAT reqistration

-2 VATregistered 4  Temporary
outside PMC (NRD) Registration

If your VAT registration is outside PMC Click here if you want to register with
limits, Click here to register the LBT system in Temporary basis /
On= Bme Purchase

fiote:- For any help, Please cill os 020-25%014323 during office hours or write an email to bclbodytax@punecorporation org

Local Body Tax Managament Systam Powvered byt Proby S9ft Pyt Lid

71 Upon Login you will see the following screen

Pune Municipal Corporation

Report Welcome!

Daly Bank Callaetion I Pemared iy
Eank Tranzaction

Dty Scrols

Bank Recaipt

Berik Dady Challan

hing Sank Mgy

Tanual Challan Receipt

Wy Account

Change Pagswond
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CREATE RECEIPT

When a payer comes to the counter to pay LBT, do the following

A Click on “Bank Receipt” from the options on the left menu
A1 Take the challan from the payer and enter the challan number on the screen on the right and press
the “Tab” button on the keyboard

Pune Municipal Corporation

Report

Bank Receipt

Daly Bank Cuollection Chalan No |

Lame

Eank Transaction

Caly Scrols

Bank Racaipt

Barik Daly Challan
Prieil Bk Mucaply Choass Ons -
Manual Challan Receipt “hipqued DL Barix Name | Choose One
Wy Account Sranch Choose O quaDD | 20-04-2013

Change Passwon o
Save Canoe

Local Bady Tax Managama

Hote:- For any halp, Please writa am amail to localbodytasnd! o paration g

igetion: menulistd:frklL il tionlink-ALinkLisenes:

A1 A copy of the challan made by the payer will be displayed on your screen
/1 Check the amount and accept the payment

N

Enter “Mode of Payment” in-case of cheque or DD, enter all relevant details of the payment
instrument
A Click “Save”

Report
:
Daly Bank Colloction Chaten 1 2016
Nama SJAN + ALE Re 1] MC-L 1
Bank Transaction
Comperyy SONAL INDU S Addiess 2831.0,0AMC \GAR
Daly Scrols Period From 20-04-2013 & Period 20-04-2013 )
Bank Receipt SrNo Amount
Bank Daly Challan 2000
2 120
Prrt Bank Racapts 3 R11B202! S
TAsnugi Chalian Receipt
Ny Account
Ghange Mooaword
"
Amourt To Pay 3500 Amount in words Rup=es Theee Thousand Fre Hundreds Only
Mode of payment oD v
Cheque/DO 131312 HDFC BANKLTD v
[PUNE-AUNDH | | ChoquaDD 20-04-2013 A

Local Body Tax Managamant System Powered by: Arabity Sofl Pat Lis
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A1 The receipt will be generated and displayed
A Click “Print” on the top left hand corner
A lIssue the printed receipt to the payer

Report

Caly Bank Callection

Eank Transastion
Daily Serols

Bank Recaipt

Eank Caiy Challan
Frirt Blank Recspts

i Mams : HOFC BAMK DAHANLIKAR COLONY BLRIE
Manual Challan Receipl Racsipt Bank Mams HOFC BAMK LTD C mi ;-.’\._1I....J. CAR COLONY, PURI

Ny Aceount

Crange Passwond

Aocountarm

e Eny T Fewered by Prebiy Soft Pt Lis,
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CREATE MANUAL CHALLAN RECEIPT

In-case a payer comes to the bank without having created a challan, you may follow these steps to create a
challan, accept payment and issue a receipt. (The payer must have his/her LBT number in order to

complete this process)

A Click “Manual Challan Receipt”
A Enter the following details
o LBT registration number of the payer
o Date range of payment (usually previous calendar month)
o Amounts under relevant heads
A Confirm name of the payer and firm as displayed on the screen
A Enter “Mode of Payment” details
2 Click “Save”

Waleomo HOFC LW =iy 0oy

Pune Municipal Corporation

mmpet
g niation Mo PRC-LET. 0T - DesTT Flmrusl Crolan T 1

HMams ; EAdaH QOVIKD BHOEALE

Comgany SOHAL HOUSTRIES Azdea M0 DAMOIAR HASAR,

Dosily Bani Colegion
Eark Traraaction

Duaily Soall Parizd From 0042013 | Faro Ta © 20042013 |

Sk Resect ke | et |

RITIEGO2A - TR F SSTCHST BT ST St 5% 7s M
FI1EZ0EE - o* it wrerareyrst spreret e ey 120
R BA02C - swrmRrmy YEST FETE T o o 398 SR e s ey 1200 =
TRz - T e A sl T e [
RI1B2HED - M prents Ao fr £l T
BB - T s o et
P - s e
& RITIEMD - ArisFpasT
a RI11B303 - P WA SO e
%0 Fit1E34 - el w5 w7 oy 2R
Rl RITEXS - rfe Far sy oy Sl ovsw
12 SIHEBAIGE - resfity mew v s
Tatsl

Bank Doy Challan

Feirit Bk Recmizis

Fmroml Coalian Meceit

Wiy Ascount

- afa |k |w e -

Coamge Pawmierd

ol || e|e|e ofe

Lacal Bway Tax Maragamant Syabam

71 The challan and receipt will be displayed on the screen, print it and give it to the payer (Retain the
bank copy of challan)
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PRINT BACK-DATED RECEIPTS

A Click “Print Bank Receipts” from the options on the left menu bar
A Select the date range you wish to print the receipts for
2 Click “Search”

Wigleome HDFC Ltd 50 ot

Pune Municipal Corporation

Report

View My Receipd

Lealy Ban Callection * From Date  20/04/2013 = * TaDsto 20043013 il

| Search || Fesel || Cancel |

Bank Transaction
Local Body Tax Mansgemerd System Permnmd by: Prebiy Soft Pel Lid.

Dty Scrals ’ = : :

Bank Recaipt

Benk Cady Challan

Fren Bk Mucsps

IAanual Chaltan Receipl

My Account

Change Passwon

Izl D30 L Ap g Tvic 31 G LR LRl in kL R

A All receipts for the said date range will be displayed

Pune Municipal Corporation

Report

Caly Gank Collection

Bank Transactien Receipt Summary
Daly Scrols

Bank Recaipt

Eank Daiy Challan

Friil Buik Mucapy Local Body lax Managemesnd Sysbem Fowmered by Pro

Maniial Challan Receip

My Account

Crange Pagawond

A Click “View” to open the receipt
A Click “Edit” to change DD or Cheque details
2 Click “Print” to print the receipt
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REPORTS

A Click “Bank Daily Challan” to generate a end-of-day report of the total collection at your counter for
the day

Fune Municipal Corporation

Repart

DOty Blank: Collaction
Choozs Ona =
Bank Transacten

Daly Scolls
Challen Headwisa Datails

B Racwapt ww s | Amourg
Totad amoust 0o pay

Dank Duily Chalan

Fid B Rroucipis

Maraal Chalan Recaist

MY Aeeaion
Lol Bedy Tax Maragem: Powsrsd by: Frobity Soft Pri. Li2

Changa Passward

Reotn:- For any help, Fleasa wiis o localbodyiax §

A1 Choose “Mode of Payment” and click “Show”
A Fill up the coinage details and click “Save”

g

Dmilp Bank Colecion

203 i Wnds OF Paywe oo = Shaw
B Teaci i Bosi = I_I

Dy Bl
Chalan Huschwiae Datsls
BariRacept
Bask Culy Challss
Pt Bk ot

Marual Chalan Facagi I 1m0 - H T T

My Aocoant

Change Prmwrwerd

Total s 1o par:

A DeredTasaling
Mot Hurbar 0¢ Hale Amourt

A The “Bank Daily Challan” report is ready to be printed
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A/ To view and print back-dated “Bank Daily Challans” click “Daily Scrolls” enter the required date
range and click “Search”

Page 9



DAILY BANK COLLECTION

Click “Daily Bank Collection” to view Daily Collection Summary at your bank
Choose the “Date Range”

Choose the “Bank”

Choose the Branch”

Click “Search”

N N N N YN

Welcome HDFC LI 20 00

Fune Municipal Corporation

Repart

Pyl Cobecbon S umemany
[l Bkt Colbecion Wanl Choass One Bank HOFD BANK LT = Branch DAHANLKAR C
Frarm Date : 200459013 fir To Date - 200452013 i

[ Search |

Bank Transagtisn

Daly Sciolk
Elari Receipt » »

Local Bedy Tax Maragemeni Systam Powsrsd by Frobity Soft Pri Liz
Diand Doty Crallan

s Do Ao

Maraial Chalan Recast

Ty Becalnt

Change Passend

For any Belp, Pluase wili an smsl] 0 lszal boy LS pasco pof allom o g

A Bank-wise daily collection will be displayed
A Click on No. of payments to see all the payments for the branch

Pune Municipal Corporation

Repart
Dty Blank Collaction Back
Paymint Colleiin Sumimary Ruapot
Jwars _Jpass _____[#r;cn Ho o Faymets __ &mown Con|__smawi 00| émoast Orime)_Tatal
HOFC BANE LTD CEHANUEAR DOLONY, PUNE 1 a 3.500) 0] 3500
Daly Scrolls HOFC BANK LTO CUHANUKAR COLONY, PUNE 1 4.4 L] 0] 4 400
Tt EZ| LR 3600 [ T

Bk Racmpt

Bank Transaotin

Bank Duly Cralan Lol Bedy Tax Managemeni Sysam Pomred by: Frobity Sat Pri. Lk
P B Reimis

Flarwiad Chalan Redis

Iy Accaisnt

Changs Pasesard

For any Balp, Plaase s an emsl| 10 kol oyl passce po allon ey
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A1 To see the challan for a certain payment, click on the challan no.

Pure Municipal Corporation

Repart

Dty Bank Collachion
Dhailky Patymiami Collaction Datals

Bank Transaction — : -
[CAHAMIKAR COLEHY, PUNE [5AMAN GOVIND BHOSALE

Daly Scrolk

Hark Receip

Dl Doty Craalan
P Borh Mzuips
Morwial Challan Fooagt
My Beeaiant

Changs Paseegrd
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